Oak Street Parent Teacher Organization, Inc.
70 West Oak Street

Basking Ridge, NJ 07920

Equipment Request Form

Please complete the form below and email or deliver to Kathy Slack/Kathy Fehn at least 2 days prior to the event date.  Complete the grey fields using the mouse or the tab key to move to the next form field. Include a copy in your PTO Folder.
Date:
     
PTO Committee:
     
To:
Kathy Slack/Kathy Fehn
Event Date:
     
From:
     
Event Hours:
     
Phone:
     
Event Location:
     
E-mail:
     
Following are the items needed for the PTO Committee function:

	Item
	Quantity Needed
	Location

	Trash cans
	     
	     

	Tables
	     
	     

	Folding Chairs
	     
	     

	Podium
	     
	     

	Microphone
	     
	     

	Overhead Projector
	     
	     

	VCR/TV
	     
	     

	Other, please specify:  

     
	     
	     


Special Requests or Services:
     
Please contact me if you have any questions.  Thank you for your help!
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